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These notes have been written to provide assistance with the completion of the ‘Appraisal for Doctors in Training in the NHS’ Portfolio. There are two parts to the Appraisal Portfolio.  It is probable that you will only be required to complete the first section.  Please read all of the notes below carefully before you proceed with the second section.
What is the portfolio?

This portfolio has been introduced to aid in the assessment and appraisal processes currently in place.  The portfolio, used in conjunction with existing documentation, will enable you to present a history of your training and development for the revalidation process in Spring 2005.  The portfolio should be completed from April 2004.

Who is responsible for the completion of the portfolio?

As a Junior Doctor, it is your responsibility to collect and collate the evidence for your Appraisal Portfolio.  Your Educational Supervisor is expected to support you in this activity, and is essential for the completion of assessment reports.  

Your local Clinical Tutor and College/Speciality Tutor will advise you if you need help or explanations. 

How do I self-assess?

The process of on-going self-assessment allows you to reflect, evaluate and set objectives for your future training and personal, professional and career development.

Think about what you have completed over the past twelve months, the skills that you have developed and the information that you have learnt.  Listing the skills that you would like to improve or develop and any courses, research or projects that you would like to take forward, is a good way of identify objectives.

How do I organise an appraisal with my Educational Supervisor?

It is the responsibility of the Junior Doctor to liaise with their Educational Supervisor for an appraisal.  As this should not be rushed, you will need to ensure that a minimum of two hours is set aside and a comfortable location agreed.  

Please remember that whilst the ‘Appraisal for Doctors in Training in the NHS’ portfolio is completed annually, you should meet regularly with your Educational Supervisor for feedback, appraisal and objective setting.
How often should I complete the documentation?

Whilst the collection of evidence is an on-going process, the documentation should be completed annually.  If you are based at two sites over the twelve-month period, it is essential that you show evidence from both posts.

How is the Portfolio User-Friendly?

The KSS Deanery have customised the portfolio and provided a ring binder to make its completion user-friendly and to provide a structure for the collection of data, documents and evidence for Junior Doctors in training.  It must be noted, that this documentation should be used in conjunction with and not instead of College and Faculty documentation. 

· Green - explanations and instructions

· Yellow - pages on which supervisor or trainer involvement is absolutely necessary

· White - Junior Doctor’s responsibility 

Prior to completing the pages, you should photocopy the relevant sections to ensure you have sufficient copies.  Alternatively, you can download copies from the KSS Deanery website: www.kssdeanery.ac.uk 

Please remember that whilst the portfolio distributed to you is colour coded, any copies which are downloaded from the website will be on the colour paper of your choosing.

What constitutes evidence?

You are required to provide evidence to back-up the information included in your Appraisal Portfolio.  The proof does not necessarily need to be copied to the Appraisal Portfolio, but it is imperative that you make a logical and precise reference to the location of evidence.

The portfolio list documents that can be considered as evidence under the section titled ‘References and Documents’.

What if I am an SHO with no College or Faculty Logbook?

A small number of SHOs may not have an affiliation with a College or Faculty and may not have a College Logbook.  It is for these individuals that the KSS Deanery have produced an associated document, Section Two, entitled the ‘Record of SHO Training, Appraisals and Assessments, and Personal Development Plan’.  This should be completed in addition to Section One.

How about if I am on a VTS Schemes or GPRs Scheme?

You are required to complete both sections (‘Appraisal for Doctors in Training in the NHS’ and the ‘Record of SHO Training, Appraisals and Assessments, and Personal Development Plan’). 

Where can I find further information on Appraisal for Doctors in Training in the NHS?
KSS Deanery:

www.kssdeanery.ac.uk
Department of Health 
www.dh.gov.uk
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http://www.kssdeanery.ac.uk/dyn/_folder4/AppraisalGuidanceNotes2_CNottage.doc

